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REQUIREMENT / PROCEDURE 09-RP-007 
Subject: Annual Inspection Report – Building Safety Analysis 
Effective Date:  Revised Date:  

PURPOSE 
 
The purpose of this form is to document the observations and findings of an annual 
inspection performed on an existing building/business when assisting the Fire Inspection 
Division.  This form will be utilized to document field observations during the annual 
inspection related to the adopted codes at the time the building was constructed. The 
Building Inspector will assist the Fire Inspector in code related interpretations in their area 
of expertise. The Building Inspector will research their field observations and determine a 
final analysis of the inspection.  The final analysis will be provided to the Fire Inspector and 
if a plan submittal is required, a copy will be submitted to the Building Plan Review 
Division. 
 
BUILDING DATA 
Occupancy Name: Inspector: 

Address: Date: 

Contact Person Phone: 

 

OBSERVATION 
ITEM # REMARKS 
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LAYOUT 
 

 
FINAL ANALYSIS 
ITEM 
# 

CODE 
SECTION 

 
FINDINGS 

   

   

   

   

   

   

   

   

   

   

   

 
 

Prepared By: 
         

Approved By: 

 


